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College Year in India and Nepal Archive Project
Interview guide
Thank you for contributing to the College Year in India and Nepal Archive Project.  Please find below some guidelines on how to create and upload a high-quality interview.
Recording Platform
We recommend using Zoom to conduct and record interviews. Most people are familiar with the platform, and we have found that it produces high quality recordings.  Zoom provides great support resources at https://support.zoom.us/hc/en-us 
Preparing for your interview
Please share these tips with the person you intend to interview to ensure the best possible quality.  
Zoom Video Interview Tips
· Test your software and make sure it’s updated.
· Align the video camera at eye level if you’re using video.
· Record the interview in a well-lit room if you’re using video.
· Clear clutter from the background so you appear professional.
· Test the sound before the meeting. You might want to connect an external microphone to the computer for optimal audio.
· Note – sound quality tends to be best in rooms with carpet or furniture when possible.  
For the interviewer
· Prepare your questions in advance.
· Ask open-ended questions like: Tell me about… Describe… What was it like when… In what ways…. Why…. and How…
· Start with easy, friendly questions and work your way up to more difficult or sensitive questions.
· Listen carefully to what the person says; don’t interrupt or correct. Maintain eye contact and show interest by leaning forward and nodding.
· As you listen to answers, other questions will come to mind. Asking follow-up questions will help you get more information
· An interview shouldn’t last more than about an hour. People do best when they’re not tired. You can always do another interview.
Uploading your interview
Once you have conducted your interview and downloaded the video, please upload it via the form at https://southasia.wisc.edu/college-year-in-india-submission/ 
If you encounter any issues or have any questions during the process, please contact us at cyiin@southasia.wisc.edu 
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